
                                                                   Virtual Attendance Procedures  
 
During the time that students will participating in virtual school, we have made some adjustments to the 
attendance process. When we return to in-person learning, we will revert to the regular UMASD 
attendance policy.  
 
Teachers will take attendance daily in the 9am morning meeting. If your child is not in attendance, they 
will be marked absent. We will be calling you to confirm their absence, unless we have already 
received an email from you.  
 
Full Day Absence:  
 
If your child will be absent for the day due to illness or extended Doctors Appointment, please email 
Marianne Tomchick-Roberts Attendance Clerk at: matomchick@umasd.org  and your student’s 
teacher, so that we can log their attendance correctly. This email will be accepted in place of a 
handwritten note, and is necessary for the absence to be considered excused. Please note that you will 
need to do this each day that your child will be absent.  
 
Please state in the email the following:  
1. Your child’s name  

2. Why your child will be absent that day  

3. Parent’s name  
 
Partial Day Absence:  
 
If your child has an appointment during the school day and will be absent for part of the day, or will 
arrive late to virtual learning, please email Marianne Tomchick-Roberts Attendance Clerk at: 
matomchick@umasd.org  and your student’s teacher.  
 
Please state in the email the following:  
1. Your child’s name  

2. State the timeframe that your child will not be participating in their online classes.  

3. Why your child will be absent that day  

4. Parent’s name  
 
We will expect that your child will join their classes after returning from their appointment unless the 
appointment is such that the student will need the remainder of the day off.  
If you obtain a doctor’s note, please email a copy to Marianne Tomchick at: matomchick@umasd.org. 
 
Traveling/Educational Trip: 
 
If you are going on a trip, you must fill out a trip form two weeks prior to the trip. The form and 

guidelines can be accessed here - https://www.umasd.org/Page/7393 or you may contact Marianne for 

a copy of the form.  
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